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Info on Print & View Acrobat v5.0 - Toolbar Icons

Tools/Toolbars marked with F are only available in the full Acrobat program
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- Atool icon s greyed out if not currently available for use; when the mouse cursor passas over a tool button, its icon will show in colour.
- To use a shortcut key to select a tool button that is not currently visible, use Ctrl + the tool's shorteut letter (e.g. Ctrl +T ).
- Click the down-peinting black triangles to expand a toobar section and a left-peinting arrow to collapse the section again.
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Open (Ctrl + O) T ! *
¥ Open Web Page (Ctrl+ Shift+ Q) d H E

Save (Ctrl+3) - see Note 4 below

Show/Hide Navigation Pane
Next Highlight
------------------------------------- Previous Highlight

Print (Ctrl+F) H Search Results
t Send Mail... : Search
Create Adobe PDF Online Find (Ctrl + F)
¥ Paper Capture Online Search Adobe PDF Online

Basic Tools Toolbar

Hand Tool (H) H H Graphics Select Tool (G)
Zoom In Tool (Z) : : } Table/Formatted Text Select Tool (V)
Zoom Qut Tool (Z) Column Select Tool (V)
Text Select Tool (V)
Navigation Toolbar e =
(144 >
First Page (Ctrl+Shift + Pg Up) T Last Page (Ctrl + Shift + Pg Down)
Previous Page (Ctrl + Pg Up) Pt Mext Page (Ctrl + Pg Down)

Viewing Toolbar
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Zoom Qut (Ctel +-) R — T T e Rotate View Anti-Clockwise (Ctrl + Shift +-)
Zoom Level Selector s ! Rotate View Clockwise (Ctrl + Shift + +)
Zoom In (Ctrl + +) Reflow (Ctrl + 4)
Actual Size (Ctrl + 1) Fit Width (Ctrl + 2)
Fit in Window (Ctrl + 0)
} Editing Toolbar B =
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Movie Tool (M) s il Touch Up Order Tool (T)
Link Tool (L) Lo : Touch Up Text Tool (T)
Article Tool (A) : Touch Up Order Tool (T)
Crop Tool (C) Form Tool (F)

F Commenting Toolbar

BTHS 2.
Notes Tool (S) R
Text Annotation Tool (S)

Audio Annotation Toal (S)

Digital Signature Tool (D)
- Spell Check Form Fields and Comments (F7)
Underline Text Tool (U)

Stamp Tool (8) Strikethrough Text Tool (U)
File Annotation Tool (S) Highlight Text Toal (U)
Pencil Tool (N} Line Tool (N)
Rectangle Tool (N) Ellipse Toal (N)
View History Toolbar B =
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Previous View (Ctrl + « ) : Next View (Ctrl + — )
Adobe Online Toolbar W=
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Move Page/Falette Divider H * » * * * A *— -------------------------------- Centinuous Facing View
Show/Hide Palettes - H H H H Centinuous View
Navigation (as Navigation Toolbar) : : : Single Page View
Current Page Number : Page Size

Notes:
1. Win/Mac key equivalents: for Control (Ctrl) use Command and for Alt use Option key.
2. Click the down-pointing black triangles to expand a toobar section and a left-pointing arrow to collapse the section again.
3. You can move a toolbar by clicking & dragging the toolbar's caption (blue) bar; to dock the toolbar you must drag the vertical grey bar at the left of the toolbar.
4. In Reader the Save function becomes "Save a Copy’ (Ctrl + Shift + 5).
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